Vertas Printing

You will need to fill out the application form for a Vertas ID card which needs to be signed off by
your line manager.

Make sure that you request an RFC card so that it works with the printers — to check, the back of
your card should have a QR code and the number for Honeydew.

To setup your card with printing —

1. Print a document to the Vertas-Pull-Print printer. You should receive an email with
instructions to setup your card and printer login. If you do notreceive an email, then follow
the below steps.

2. Clickthis link and click the Login via Vertas button
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https://vertas.uk.eophcp.com:8443/main#!leftnav.id=myDocuments&detail.type=my_documents

3. Click My Profile on the left-hand side
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4, Click the two generate buttons
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5. The PIN number can be used to sign into the printer without your card. Click the Short ID
button on the printer and type this code to login.

6. The one-time password code is used to setup your ID card. Go to the printer and tap your
card. The username will be your email, and the password will be the one-time password.
Once filled in, your card should now be setup for printing by simply taping the front of the

printer with it.

Any issues with this please come and see IT or email IT@vertas.co.uk
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